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ADOPTION OF LOCAL LAW INTRO. NO. 1-2019, PRINT NO.1, A LOCAL LAW
ESTABLISHING THE OFFICE OF COUNTY ADMINISTRATOR FOR ALLEGANY
COUNTY AND REPEALING LOCAL LAW NO. 3 OF 1992, (AS AMENDED BY LOCAL
LAW NO. 3 OF 1995, LOCAL LAW NO. 2 OF 2010,

AND LOCAL LAW NO. 1 OF 2016)

Offered by: Ways & Means Committee
RESOLVED:

j That proposed Local Law, Intro. No. 1-2019, Print No. 1, is adopted without
any change in language, to wit:

COUNTY OF ALLEGANY
Intro. No. 1-2019 Print No. 1

A LOCAL LAW ESTABLISHING THE OFFICE OF COUNTY ADMINISTRATOR FOR
ALLEGANY COUNTY AND REPEALING LOCAL LAW NO. 3 OF 1992, (AS AMENDED
BY LOCAL LAW NO. 3 OF 1995, LOCAL LAW NO. 2 OF 2010, AND LOCAL LAW NO. 1
OF 2016)

BE IT ENACTED, by the Board of Legislators of the County of Allegany, State of
New York, as follows:

Section 1.  Legislative Intent. The Allegany County Board of Legislators
established the position of County Administrator by Local Law No. 3 of 1992, which was
subsequently amended by Local Law No. 3 of 1995, Local Law No. 2 of 2010, and Local
Law No. 1 of 2016, and set forth the powers and duties of said position. The Board of
Legislators of the County of Allegany now desires to revise the powers and duties set forth

in said Local Law and by this Local Law set forth the powers, duties, mode of selection and
removal, and term of Office of the County Administrator.

Section 2.  County Administrator: Appointment and Term of Office. There shall be
a County Administrator who shall be directly responsible to the Board of Legislators and on
behalf of the Board of Legislators shall perform the functions of a Chief Administrative
Officer, with the Board of Legislators retaining the final administrative authority.

a. The position of County Administrator shall be unclassified for Civil Service
purposes.

b. The Board of Legislators shall have the power to appoint and remove the County

Administrator and shall set the County Administrator's annual salary and
allowable expenses and benefits.




Intro. No. _ 89-19

C.

Page _2 of 8 pages

The Board of Legislators shall have the authority to enter into a written agreement
with the County Administrator setting forth the County Administrator's salary,
allowable expenses and benefits, and such other terms and conditions of
employment as the Board of Legislators deem appropriate.

. The County Administrator shall, on an annual basis, undergo an evaluation of his

or her job performance as conducted by the Board of Legislators in a manner to
be determined by the Board of Legislators.

The term of office of the first County Administrator appointed pursuant to this local

law shall commence on the date of his or her appointment and shall expire on
December 31, 2021.

The term of office of each subsequent County Administrator shall be for four years
or such lesser term as agreed upon between the Board of Legislators and the
County Administrator in a written employment agreement; however, in no event
shall the Board of Legislators appoint a County Administrator to a term of office
that exceeds the tenure of the Board of Legislators making said appointment.

_ Section3. Removal of County Administrator During His or Her Term. The
Allegany County Board of Legislators may remove the County Administrator prior to the
expiration of the County Administrator’s term of office upon the terms and conditions agreed
upon between the Board of Legislators and the County Administrator in a written
employment agreement or upon cause; cause being insubordination, neglect of duty, or
inability, by reason of sickness or disability, to discharge the duties and responsibilities of
office beyond the period of any leave authorized by the New York State Civil Service Law,

subject to

a.

the following conditions:

The Board of Legislators shall adopt a Resolution stating their intention to remove
the County Administrator and the reasons therefore.

A copy of the Resolution shall be served upon the County Administrator. The
County Administrator may, within thirty (30) days, demand a hearing.

If the County Administrator demands a hearing, the Board of Legislators shall
appoint a committee to hold a hearing, in executive session, not less than ten (10)
days or more than twenty (20) days from the date of the demand. After the
hearing, the committee shall recommend dismissal or retention of the County
Administrator. The Board of Legislators may accept or reject the recommendation
of the committee. The decision of the Board of Legislators shall be final and
binding, subject to the right of appeal in accordance with law.

If the County Administrator does not demand a hearing, the Board of Legislators

may dismiss the County Administrator thirty (30) days after service of a copy of
the Resolution upon the County Administrator.




Intro. No. __89-19

e.

Page 3 of 8 pages
Upon the passing of the Resolution, the Board of Legislators may suspend the
County Administrator from official duties without pay. If the charges against the
County Administrator are not sustained by the Board of Legislators or are not
sustained after any appeal from the decision of the Board of Legislators, the
County Administrator shall be entitled to be paid for the period of suspension.

Section 4.  Qualifications. At the time of appointment, the County Administrator
shall have the following education, training, and/or experience:

a.

Possess a Bachelor’s Degree from an accredited college or university and have

seven years paid full-time management experience in a private or public business
or industrial enterprise, or

Possess a Master of Public Administration or Master of Business Administration
Degree and have five years of paid full-time management experience in private or
public business or industrial enterprise, or

An equivalent combination of education, training, and managerial experience
listed above.

The County Administrator shall have the qualifications set forth in Section 3 of the
Public Officer's Law except that the County Administrator need not be a resident
of Allegany County at the time of his or her appointment but instead shall be
subject to the residency requirements as set forth in this Section.

The appointee need not be a resident of Allegany County at the time of
appointment but shall become so within 180 days of appointment and remain so
during his or her term of office. Failure to become such a resident or to remain
such a resident shall be cause for dismissal by the Allegany County Board of
Legislators. Once appointed and residence in Allegany County is established, no
such 180-day grace period for residency shall apply to any reappointments to the

office unless the appointee previously vacated office or was granted leave of
absence approved by the Board of Legislators.

The County Administrator is to hold no other public office, political office, or other
employment, except upon the approval of the Board of Legislators. This position
is a full-time position in service to Allegany County.

. The County Administrator shall be appointed on the basis of these and such other

qualifications as may be required for the responsibilities of the office.

Section 5. Powers and Duties. Without curtailing, diminishing, or transferring the
powers of any elected County Official, the County Administrator shall oversee, provide
leadership for, and have general supervision over all departments, offices, and agencies
within the county government structure. The County Administrator shall act as the
representative of the Board of Legislators. Within the limits of his or her authority, the
County Administrator shall be responsible to the Board of Legislators for the overall
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administration of county government, as directed by the Board of Legislators, and shall
provide a full range of staff services to the Board of Legislators, the Chairman of the Board
of Legislators, and the various committees of the Board of Legislators. The County
Administrator shall coordinate the activities of the several officers, employees, agents,
departments, boards, and agencies so that the policies and programs enunciated by the
Board of Legislators, as well as programs mandated by other governmental authority are
implemented in a cost effective manner for the most benefit to the citizens served. The
County Administrator shall perform all the duties now and hereafter conferred or imposed
upon the office by law and directed by the Board of Legislators and shall have all the

powers and perform all the duties necessarily implied or incidental thereto. Such powers
and duties include the following: '

a. To appoint staff within the Office of the County Administrator as may be
authorized by the Board of Legislators.

b. To assist the Chairman in ensuring that statutes, local laws, and resolutions of the

Board of Legislators are faithfully executed and to report to the Board of
Legislators any neglect of duty.

c. To attend meetings of the Board of Legislators, its committees, and such other
meetings as the Board of Legislators may direct.

d. To participate when requested by a member of the Board of Legislators in
discussions of issues being considered by the Board at its meetings.

e. To develop policy and procedural recommendations for consideration by the
Board of Legislators.

f. To aid the Board of Legislators in evaluating proposals presented to it and make
recommendations concerning such proposals.

g. To undertake such administrative and management studies that are requested by
or approved by the Board of Legislators.

h. To submit to the Board of Legislators reports and recommendations regarding
governmental operations.

i. In conjunction with Board of Legislators, to maintain liaisons and represent the

Board of Legislators with political subdivisions, state and federal officials, and
agencies.

j. To have general supervision of all County Department Heads except the County
Attorney, Clerk of the Board, and those that are elected officials.
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To work in conjunction with and coordinate the activities of County Department
Heads and the administration of all units of county government in order to most
efficiently implement the directives of the Board of Legislators, with a particular
emphasis on the provision of consistent and fair departmental goals, objectives,
staffing practices, and operations in accordance with established policies.

To conduct regular meetings with County Department Heads and others deemed
necessary and to ensure all County Department Heads are aware and kept

abreast of all developments which would have a potential impact to the individual
departments.

. To have the administrative responsibility of approving the organization and

staffing within any specific department, or agency or operation subject to his or
her administrative control.

. To make recommendations for appointments by the Board of Legislators for all

heads of units of county government, except the County Attorney, Clerk of the
Board, and those that are elected officials.

To undertake annual performance evaluations and annual salary
recommendations to the Board of Legislators for all head of units of county

government except the County Attorney, Clerk of the Board, and those that are
elected officials.

To determine what officer shall perform a particular power or duty not clearly
defined by law.

To review proposed department and office budgets collaboratively with County
Department Heads and the Budget Officer, if one is separately appointed, and

make recommendations for expenditures to be in the County Budget, and monitor
expenditures throughout the year.

If also appointed as Budget Officer, prepare the annual tentative budget for
review and adoption by the Board of Legislators to ensure appropriate budgetary

controls and to promote the effective, efficient, and economical management of
appropriated funds.

To recommend for approval all bills, vouchers, invoices, and other evidence of
claims, demands, or charges paid from County funds or by any County agency, or
payment for which the County, its officers, or agents are responsible.

With the approval of the County Treasurer, to prescribe the form of financial
reports, receipts, vouchers, bills, or claims to be filed by all administrative
agencies, departments, offices, or officials of the County.

. To authorize individual departmental transfers of funds within any equipment or

contractual expense appropriation account in amounts of less than $5,000 per
transaction and report same to the Board of Legislators on a monthly basis.
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To authorize all attendance at conferences, conventions, and schools pursuant to
Local Law 2 of 1995 as the same may be amended from time to time.

To direct all labor relations activities, including the responsibility for collective
bargaining, contract administration, grievance processing, the modification and
administration of county work rules, and to cooperate with the County Attorney in

the selection and employment of such counsel as may be required to assist in
these matters.

To execute and approve contracts and other related documents, in the name of
the County, up to an amount and process directed by the Board of Legislators
subject to the approval of the County Attorney as to form and legality, and subject
to the rules and regulations of the Board of Legislators and applicable laws.

To perform those specific tasks directed to be performed by him or her by the
Board of Legislators or Standing Committee overseeing the Office of the County
Administrator pursuant to its authority under the County Board Rules. The County

Administrator shall not perform specific tasks requested of him or her by any
individual Legislator.

To have such other related powers and perform such other related duties as may
now or hereafter be confirmed or imposed by the Board of Legislators.

Section 6. Deputies.

a.

b.

The County Administrator shall have the power to appoint a Deputy County
Administrator in the exempt class for purposes of the Civil Service Law and who
shall serve at the pleasure of the County Administrator with a term of office to
coincide with that of the County Administrator, provided that any such
appointment may be revoked, at any time, by the County Administrator, by written
revocation filed with the County Clerk and the Clerk of the Board of Legislators.

The Board of Legislators may authorize the County Administrator's appointment
of such additional deputies as it may determine and whose positions are created
by separate Resolution and subject to the Civil Service Law. Any additional
deputies determined to be in the exempt class for purposes of the Civil Service
Law shall serve at the pleasure of the County Administrator with a term of office to
coincide with that of the County Administrator, provided that any such
appointment may be revoked, at any time, by the County Administrator, by written
revocation filed with the County Clerk and the Clerk of the Board of Legislators.

Deputies shall have the qualifications set forth in Section 3 of the Public Officer’s
Law except that a Deputy County Administrator need not be a resident of
Allegany County at the time of his or her appointment but instead shall be subject

to the same residency requirements as the County Administrator set forth in
Section 4(e) above.
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Every appointment of a Deputy shall be in writing, filed and recorded in the Office
of the County Clerk and the Clerk of the Board of Legislators.

Deputies shall perform such duties not inconsistent with law and pertaining to the

Office of the County Administrator as shall be assigned to the Deputy by the
County Administrator,

If there be but one Deputy, the Deputy County Administrator shall possess the
powers and perform the duties of the County Administrator during the County
Administrator’s absence, the inability of the County Administrator to act, or during
a vacancy in the Office of the County Administrator. The Deputy County
Administrator shall possess said powers and perform said duties until the Board
of Legislators appoints an Acting County Administrator or until the County
Administrator returns, is able to act, or, in case of a vacancy, until a successor is
appointed. If there be more than one Deputy, the County Administrator shall
designate in writing and file in the Office of the County Clerk and with the Clerk of
the Board of Legislators the order in which they are to serve during the County
Administrator’s absence, the inability of the County Administrator to act, or during
a vacancy in the Office of the County Administrator.

Section 7.  Acting County Administrator; Delegation; Powers and Duties. In the
event that either i) the County Administrator is absent or unable to perform and exercise the
powers and duties of his or her office, or ii) a vacancy in the Office of County Administrator
occurs; the County Board of Legislators may appoint a person to serve as Acting County

Administrator or more than one person to serve simultaneously as Acting County
Administrators.

a.

Any person appointed as an Acting County Administrator shall have only those
powers and duties of the County Administrator as are granted and directed to
them by the County Board of Legislators, as well as any other additional and

related powers and duties granted and directed by the County Board of
Legislators.

. Any person serving as Acting County Administrator does not have to possess the

minimum qualifications prescribed for the office of County Administrator.

The work hours, work schedule, and total compensation for any person service as

an Acting County Administrator shall be determined by the County Board of
Legislators at its discretion.

. The position of Acting County Administrator shall be at will, and as such, any

person so appointed as an Acting County Administrator shall serve at and during
the pleasure of the County Board of Legislators appointing him or her; but in no
event shall such service extend beyond the time when the County Administrator is
no longer absent or unable to act, or any vacancy in the Office of County

Administrator is filled by the appointment and qualification of a new County
Administrator.
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Section 8. Limitations. Nothing contained herein shall be deemed to alter or
impair any powers, duties, or responsibilities which are provided to the County Board of
Legislators under law, nor shall anything herein be deemed to curtail, diminish, or transfer
the powers of any elected County Official.

Section 9. Separability of Provisions. If any clause, sentence, paragraph,
subdivision, section, or part of this Local Law shall be adjudged by any court of competent
jurisdiction to be invalid, such judgment, decree, or order shall not affect, impair or invalidate
the remainder thereof, but shall be confined in its operation of the clause, sentence,
paragraph, subdivision, section, or part thereof directly involved in the controversy in which
such judgment, decree or order shall have been rendered.

Section 10. Local Laws Repealed. The following Local Laws are collectively hereby
repealed and shall be superseded by this Local Law, with said repeal to take effect upon the
effective date of this Local Law:

a. Local Law No. 3 of 1992 entitled “A Local Law Establishing the Office of
County Administrator”, and all amendments thereto, including Local Law No.
3 of 1995, Local Law No. 2 of 2010, and Local Law No. 1 of 2016.

Section 11. Conflict with Previous Local Laws or Resolutions. In the event of a
conflict or inconsistency between this Local Law and any previous Local Law or Resolution
of the Board of Legislators, the terms of this Local Law shall govern.

Section 12. Effective Date. This Local Law shall become effective upon its
filing in the Office of the New York State Secretary of State.

Local Law No. 1 of 2019

Adopted by Res. No. 89-19, 4/22/19
Effective Date: April 26, 2019

I, Brenda Rigby Riehle, Clerk of thie Board of Legislators of the County of Allegany, State of New York, do hereby certify that
the foregoing constitutes a correct copy of the original on file in my office and the whole thereof of a resolution passed by said

Board on the g?and day of AQT& l , 20 [q "

ewm‘!,, %!j Dated at Belmont, New York, this lf.jw\iay of A}S“i, 20
Clerk, Board of Legislat Ai!egany County

Moved by | }(;g}:‘i oY\ Seconded by (_uxyran VOTE: Aycs_lz)_Noes _QAAbsenl _&_Voicc,__
/lbsmjr'- ENI , Steckin




