
NEW YORK STATE NOTARY PORTAL 
REFERENCE GUIDE – ALLEGANY COUNTY, NY 

 
To Apply or Renew your Notary Public, go to: 

https://www.businessexpress.ny.gov/app/answers/cms/a_id/2561/kw/notary 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select to apply for a Traditional (brand new notary commission) or Renewal. 
 
 
 
 
 
 
 
 
 

https://www.businessexpress.ny.gov/app/answers/cms/a_id/2561/kw/notary


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Create a NY.GOV ID# (if you do not already have one). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click “Proceed.” 
 
 
 



 
 
 
Enter your information to create a NY.GOV ID#, then click “Create Account.” 
 
Return to the original “Get Started” screen. Now that you have your NY.GOV ID#, you can click 
“Login Here” where it says “I HAVE A NY.GOV ID.” 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enter your login credentials and click “Sign In.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enter your information where prompted and click “Save & Continue.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enter your information where prompted and click “Validate Address.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enter your information where prompted and click “Save & Continue.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter your information where prompted and click “Find my Commission.” 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select your commission when it appears. You will get the above message. Click “Save & 
Continue.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Verify the information and make any necessary changes. Click “Save & Continue.” 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Answer the yes or no questions, and click “Save & Continue.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1) Download the oath form. 
 

2) Fill out the form completely and sign in front of a notary public. 
 

3) Scan the signed oath form into the computer. 
 

4) Upload to the webpage where it says “Select file to upload.” 
 

5) Click “Save & Continue.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enter your information where prompted and click “Save & Continue.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Review your information before submitting. If correct, click “Next.” You will be directed to a 
payment page where you will enter your credit card to pay the $60 notary processing fee. 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once payment is processed, you will see the above confirmation screen. You may click 
“Logout.” A receipt and your notary public identification card will be emailed to you by NYS 
Department of State. The identification card may take a few days to arrive. 


